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Digital Image Order Form

Please use this form to submit an order request for reproducing high-resolution digital files of images from the
Scottsdale Public Library Digital Collections. Please allow 5-10 business days for the normal delivery and
processing of your request. Large or complex orders may take longer.

The low-resolution images available from the Scottsdale Public Library website may be copied by individuals or
libraries for personal use, research, teaching or any "fair use" as defined by copyright law. Low resolution
images can be downloaded by 'right-clicking' with your mouse on the full image and saving to your local
computer.

SCOTTSDALE PUBLIC LIBRARY CONDITIONS GOVERNING USE:

e Images may not be published or exhibited without the advance written authorization of the Scottsdale
Public Library.

¢ Any authorized publication or exhibition of the photographs must include a credit to the Library or other
authorized copyright holder. Images used in printed publications, on film and video, on websites and in
exhibitions are to be credited with the following: Scottsdale Public Library or The Scottsdale Historical
Society or other individuals and organizations depending on the copyright of the image(s).

e Image files are provided for one-time use. Customers wishing to reuse the same images must
make a separate request.

¢ Photographs may not be resold, duplicated, or placed on deposit with another archive,
collection, or library.

e Granting permission to reproduce materials does not absolve requesters from securing
permission from the copyright holder if the materials are not in the public domain, nor does it affect
the payment of additional fees as may be required by the copyright owner.

Users assume all responsibility for resolving questions of ownership, copyright, invasion of privacy, rights of
publicity, and any other issues that may arise in using reproductions from the Library’s collections.

IMAGES ARE TO BE USED FOR:

[0 Personal Collection
O Public Display

0 Publication

1 Research

Please describe intended use of materials:



REQUESTED IMAGE FILES

| hereby request your permission for the nonexclusive right to reproduce the following material from the
Scottsdale Public Library:

Identifier # and Short Item Description

Identifier numbers can be found under the images themselves or in the “Librarian’s View” part of
the record in the 900 field and are in this format style: CCL-HIS-2016-0101. If you would like more
images than this form can allow, please include an attachment with those numbers as part of your
request.

DELIVERY

Once your request has been approved and processed, the images will be sent via secure email. Normal
delivery and processing of your request is 5-10 business days. Large or complex orders may take longer.

SUPPORT YOUR LIBRARY

Although the library does not currently charge a fee for this service, we would like to encourage you to show
your support by becoming a member of the Friends of the Library or making a general donation. Your
contributions will help us to continue to enhance this collection along with other library services.

EMAIL (Please print clearly):

NAME:

ORGANIZATION:

ADDRESS:

CITY: STATE: ZIP: PHONE:

I acknowledge that | will comply with all the conditions of use stated above.
CUSTOMER SIGNATURE: DATE:
Please email the completed form to LibraryDigitalCollection@scottsdaleaz.gov or mail to:

Digital Collection / Tech Services
Scottsdale Public Library

P.O. Box 1000

Scottsdale, AZ 85252-1000


mailto:LibraryDigitalCollection@scottsdaleaz.gov
https://www.scottsdalelibraryfriends.org/

Scottsdale Public Library Staff Only

Date Application Accepted:
Date Materials Supplied:

Authorized Library Signature

Name:

Position:
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